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JOB DESCRIPTION 

JOB TITLE: Community Fundraising Manager 

BASE: Fundraising Team, Oxford Radcliffe Hospitals Charitable Funds, Manor 
House, then OUH@Cowley, Unipart House, Garsington House, OX4 4PG 

GRADE/SCALE & SALARY RANGE: 

CONTRACT: 

Band 5 

Permanent 

HOURS: 37.5 hours 

MANAGERIAL ACCOUNTABILITY: Reporting to Head of Fundraising 
 

PURPOSE OF POST: 

Reporting to the Head of Fundraising, to deliver long term, sustainable income through a diverse range of 
supporters, including individuals, corporates, schools and groups.  

RESPONSIBILITIES 

You will work closely with the Fundraising & Communications Team to engage, inspire and motivate 
supporters throughout Oxfordshire and beyond to grow net income to benefit patients, staff and families 
across our Hospital network. 

 

Fundraising 

1. To have ownership over all community fundraising at Oxford University Hospitals Charity, 
delivering sustainable growth in net income across the Hospital network 

2. To maximise and create fundraising opportunities across a broad range of supporters, including 
individuals, corporates, schools and groups 

3. Build and maintain excellent, long-term relationships with internal and external stakeholders across 
a broad range of income streams 

4. Proactive member of the wider fundraising team, working with them to promote all fundraising 
activity, including events like the OX5 Run & Abseil.  

5. Maintaining highest standards of supporter care at all times. 

6. Monitor and evaluate all fundraising activities to deliver the highest return on investment 

Communications 

1. Proud to represent the Oxford University Hospitals Charity within the community, maintaining high 
standards of professionalism at all times  

2. Demonstrate excellent presentation and networking skills to inform and persuade new audiences  

3. Demonstrating strong interpersonal skills with tact and diplomacy in all interactions  

4. Build & main excellent links with all Trust stakeholders  

5. Confident working in a sensitive environment, maintaining confidentiality at all times.  

6. Identify any cross-team working opportunities within the charity to maintain effective stewardship 
with all donors and ensure best practise 
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Reporting and Administration 

1. Utilise CRM database for accurate record-keeping to ensure clean and effective data 

2. Provide regular income and KPI reports to the Head of Fundraising 

3. Follow charity procedures at all times to ensure safe and legal working.  

 

Personal Attributes 

- Adept in managing a busy workload whilst maintaining ability to prioritise conflicting deadlines 

- Happy to work flexibly across the region, including evening and weekend working, and to 
contribute to wider team demands as they arise 

- A self-starter, happy to work on own initiative and contribute to the wider team 

- Full, clean driving licence with access to own vehicle 

 

 

  

 

 


