
 

 

Oxford City Council 
Building a world class city for everyone 

 

 

Career Opportunity 

 

 

The role 

This is a great new opportunity to make a difference to the health and wellbeing of residents of 
Barton, Oxford and impact the provision of services to people moving to Barton Park.  
 
Barton is a part of the NHS-funded ‘New Healthy Towns’ programme that aims to innovate and 
learn about how best to achieve improved health and wellbeing outcomes.  This role will work 
closely with partner agencies to implement health and wellbeing sessions, support a local grants 
programme and research, all of which will inform the future health and wellbeing strategy for the 
developing area.  
 
If you are a skilled project coordinator with experience of working on externally-funded partnership 
programmes, have excellent communication skills and a track record of strong community 
engagement we would like to hear from you.  Please note that applicants should be available for 
an immediate start. 
 

About us 

Oxford City Council prides itself on delivering high quality, cost effective public services. Oxford is 
a world class city and the Council has high aspirations for its services and employees. We are a 
multi award winning Council and in 2015 we secured Champion IiP status along with Overall IiP 
Employer of the Year 2015, demonstrating our commitment to our employees and their wellbeing. 
With over 1200 staff dedicated to delivering the best service possible to our communities now is a 
truly exciting time to be working in Local Government.  
 
We offer a great range of benefits which include generous holiday from 28 days per year plus bank 
holidays, Local Government defined benefit pension scheme, subsidised leisure membership, 
discounted travel and the ability to work flexibly in many of our roles.  We offer well defined 
opportunities through our learning and development programme.  We also support our staff 
through the employee wellbeing programme with a range of services including resilience training, 
an employee assistance programme and support via our dedicated occupational health service. 
 

How to apply 

More information is available on the role profile document.  Please read this document to ensure 
that you meet our requirements.  More information about working for the Council, our values and 
vision, is available on our web site. 
 

Job Title Project Officer- Barton Healthy New Town (Req No. 000965) 

Service Area / Directorate Community Services Directorate 

Salary and Grade G5: £24,366 with possible progression to £26,158 per annum 
(subject to Job Evaluation) 

Contract Fixed Term up to 31 March 2017 with possibility of extension 

Hours 37 per week 

Location Oxford 

http://occweb/intranet/


Applications should be made via: Our on-line application system (no CVs please) 
For further information and how to apply online, please visit www.oxford.gov.uk 
If you are unable to access our website please call 01865 252848 or 252959 for Direct Services 
roles.   

Closing Date:   04 August 2016 Late applications will not be processed 

Interview Date(s): 17/18 August 2016  

 
For an informal discussion about the post please contact, Azul Strong on 01865  252033  or email 
astrong@oxford.gov.uk 
 
We want our workforce to reflect the diversity of the community we serve so we welcome 
applicants from all communities.   Disabled Applicants who meet the essential criteria on the role 
profile will be invited to interview. 
 
Oxford City Council is not currently licensed as a sponsor and cannot employ migrant workers 
outside the European Economic Area and Switzerland under the Point Based System rules, issued 
by the UK Border Agency. 
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Oxford City Council 
Building a world class city for everyone 

 

 

Role Profile 

 

Role information 

Job Title Project Officer - Barton 
Healthy New Town 

Post Number 000965 

Position type Fixed Term      Hours 37 

Grade and Salary 
Range 

G5: £24,366 with possible progression to £26,158 per annum 

(subject to Job Evaluation) 

Location Oxford 

Service Area / 
Directorate 

Community Services Directorate 

Responsible To Localities Officer No. of 
employees 

0 

Budget (£) 0 Assets 0 

Rehabilitation of 
Offenders Act 1974 

Not Exempt Additional 
Screening 

select 

Candidate Screening Enhanced DBS Certificate inc Barred List Adults and Children 

Political Restriction This post is not politically sensitive 

 

Role purpose 

 To support and implement world class delivery of the NHS-funded Healthy New Towns project 
for Barton Park and Barton in Oxford  

 To co-ordinate and monitor the day-to-day implementation with partners, other council teams, 
contractors and grantees 

 To report on and communicate about the project internally and externally to the project steering 
group and partners, senior managers, communities and donors 
 

 

Role responsibilities and main duties 

 Work with the localities officer, partners and other parts of the community to attract strong and 
representative community engagement throughout the healthy new towns project 

 Work with partners to capture project evidence and learning to inform future health and 
wellbeing strategy  

 On behalf of the Steering Group, monitor activities and spending, addressing challenges 
encountered  

 Work with the Grants Officer to promote the grants programme to eligible organisations and 
projects, including providing guidance to potential applicants where needed 

 Provide support to grant recipients in the implementation of their projects 
 Work with City Council colleagues and partner agencies including NHS to plan, deliver, 

promote and improve high quality health and wellbeing activities for the local population  
 Co-ordinate with the Steering Group to prepare, promote and recruit an implementing partner 

for a clear project research brief  
 Co-ordinate monitoring information about the progress of the research project and write up 

interim learning and findings for the Steering Group to inform strategy development  

http://occweb/intranet/


 Keep the steering committee, community partnership, local councillors, the Director-Sponsor 
and partners informed about the project and progress of key milestones and outputs at all 
times  

 Co-ordinate, prepare papers and updates, minute and follow up actions for the project steering 
group 

 Prepare donor reports to a high standard, following required formats and deadlines  
 Co-ordinate communications with the project donor 
 Liaise with the donor to ensure the project team and Barton as a whole develop from relevant 

opportunities and learning from other project sites or activities 
 Organise and prepare high quality presentations and communications about the project and its 

learning for internal and external audiences  
 Other tasks as reasonably required to contribute to the improvement of health and wellbeing in 

Barton 
 

 

The duties and responsibilities set out in this role profile are indicative of the role.  They are 
however, subject to change and you will be required from time to time to undertake other duties 
commensurate with your grade. 
 

Our commitment to Safeguarding 

Oxford City Council is committed to safeguarding and promoting the welfare of children, young 
people and adults at risk and requires all staff and volunteers to demonstrate this commitment in 
every aspect of their work. 
 

Who we are looking for 

Candidates will be shortlisted on the basis of demonstrating that they fulfil the following criteria in 
their application form and should include clear examples of how they meet these criteria. 
Each of the criteria below will be measured through, the application form (A), interview (I), 
test/exercise (T) or documentation (D). 

 

Essential Criteria A I T D 

Track record of project coordination, implementation and monitoring    ☐ 

Experience of working on projects funded by institutional donors   ☐ ☐ 

Experience of co-ordinating work with partner organisations    ☐ 

Track record of effective community engagement   ☐ ☐ 

Strong communication skills    ☐ 

‘Can do’ approach; able and willing to innovate when appropriate  ☐   ☐ 

Excellent relationship building and organisational skills ☐   ☐ 

Results-focused approach: able to identify linkages and consider how 
best to achieve results 

☐   ☐ 

Working knowledge of project management approaches and tools    ☐ 

Available for immediate start    ☐ ☐ 

 
Desirable Criteria A I T D 

Experience of working or volunteering in communities in Oxford    ☐ ☐ 

Experience of research projects   ☐ ☐ 

Knowledge of, or previous involvement with, health and wellbeing 
issues  

  ☐ ☐ 

 



Notes to candidates 

In addition to the above criteria, Oxford City Council has developed and embedded a suite of 
values and behaviours.   Full details of these can be found on our web page, under Working for Us.  
Please familiarise yourself with these values and behaviours.  If you are invited for interview you 
will be asked questions based on them. 


